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@ Frequently Asked Questions
LogIn

Login ID / Email

Password

8

& Remember Me Forgot Password?
Log In

For the optimal Easygrants experience, please:

A& Use a Supported Browser (B Enable Pop-ups  # Allow Cookies
il Only Use One Tab & Get Adobe Reader

C» Log Out and Close Browser for Security

Register
First Name * Middle Name

First Name ‘ ‘ Middle Name
Last Name *

Last Name

Login ID / Email *

Login ID / Email

Confirm Login ID / Email *

Confirm Login ID / Email

Password *

Password

Password Requirements

Confirm Password *
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How to Apply in Easygrants

My Grants Profile

ick here to respond to an RFP or to a solicited request
Listed below are the current funding cpportunities accepting applications, To view maore details on the Funding Opportunity, click Guidelines next to the opportunity.

* To apply to a Funding Opportunity, select the opportunity and dick Continue.
* Ta return to the Home page, click Cancel.

If you have been provided an RFP code please click the link at the top, then enter your code, Please note that the code is case sensitive,

B Available Funding Opportunities

Once you are on your Easygrants homepage, click on “Apply for Funding”

Choose the Funding Opportunity you’re applying to.




How to Apply in Easygrants
Home

Due: 7/14/2016 11:59 PM ET Easygrants ID: 54375
’ ) Test, Heather |

Grants | Killer Whale Research and Conservation Program| Killer Whale Research and Conservation 2016

Contact Information B Instructions

Click the page links on the left navigation bar, or in the summary below to view the pages where you will enter the information required for this submission.

Organization save and return to edit your information as many times as needed until you submit. Once you submit, you will no longer be able to make changes. Click her
Information Other useful links that will appear in the navigation bar at left include:
Project Information * Home brings you back to your Home page and out of this submission task.

* FAQ provides answers to common questions about the Foundation's proposal elements.
* Help provides guidance on both content and technical aspects related to completing many of the pages in the system.

Project Location * Log Out logs you out of the system.
B Validation Summary
Map
Page Name Status
Contact Information ¥ Complete
Uploads )
Organization Information X Incomplete
Project Information X Incomplete
Metrics Project Location X Incomplete
Map X Incomplete
Budget Uploads X Incomplete
Metrics X Incomplete
Budget X Incomplete
Matching Matching Contributions + Complete
Contributions Permits and Approvals v Complete

Permits and
Approvals

Review and Subrmmit

\_ /




Map your project at the finest scale by any of the three
options:

Map — . o .

= Selecta Zip file(.zip) containing a
shapefile{.shp,.dbf,.prj) from your local file
system.

» The shapefile must be of POLYGON geometry

wpe.
= The shapefile must not exceed 1 MB.

| Choose File |No file chosen

—
Select By Geography
— Draw a Custom Area

My project area:

— Cﬂalgary

1 e i
By

e S
2 '0‘7-“; Kamloops
THOMPSON
FLATEAL

Medicine Hat
=1

Lethbridges
o

+aiMONTANA

wvi
7]
L] e Pt
o “Fartland
< rF,
= ° = it N"U ‘J‘-.
Salem gz - E e M P
i s g LY 5ok, FarkAQEAf
5 - 'FANG_
OREGON =T .
{ h = s
{ / 2 e

Mod oe | J

Mation a F i
Fore st g { 2
Fit . Mo .
A 1
- Submitted Project Locations ] f - ;, J
r [ ]
J - Pending Project Locations : ! ; o
3 e o/ j : ;
gl 5 1 cked 3 § i 7 3 1
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Save and Continue
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Uploads

B Upload Checklist

Upload Type Required Template

Full Proposal Narrative Yes Full Proposal Narrative Template 2010
Project Map Yes

Letters of Support No

Photos - |peg No

Statement of Litigation Yes Statement of Litigation
Board of Trustees, Directors, or Yes

equivalent

GAAP audited financial statements Yes

IRS Form 990 Yes

A-133 Audit Yes

Indirect Rate Agreement Mo

Other Documents No




Budget

e In order to complete a budget for your
proposal, you must expand the
appropriate categories and provide the
information requested.

e |f you do not anticipate an expense for a
particular category, skip that category- it
is not necessary to enter a “0” value in
the cost fields.

e Try to anticipate factors that may affect
the budget when developing projections
and provide an explanation of those
factors.

e Matching contributions should not be
included in the budget.

L

3 Budget

Collapse all

» Personnel
Personnel
Jackie Smith, Program Manager
- Travel
Domestic Airfare
International Airfare
Train- Per Ticket
Two Round Trip Tickets to Project Site
Rental Car- Per Day
Taxis = Per Trip
Mileage — Per Mile
Gasoline — Per Gallon
Per Diem (M&IE)
Lodging — Per Night
Washington, DC hotel for Kick Off & site visit
Meals (No M&IE) — Per Meal
- Equipment
Equipment
Excavation Machine
» Materials and Supplies
Materials and Supplies
Native Grass Seed
~ Contractual Services
Contract - Per Agreement
M.A.P. Consulting
Subaward — Per Agreement
ACME International, River Cleanup
» Other Direct Costs
Other Direct Costs
River cleanup event parking.
~ Indirect Costs
Indirect Costs
Salaries & Benefits, 9/30/20, Provisional
Total Direct Costs
Total Indirect Costs
Total Costs

Budget [

$23,365.38
$23,365.38
$23,365.38
$512.00
$0.00
$0.00
$150.00
$150.00
$0.00
$0.00
$0.00
$0.00
$0.00
$362.00
$375.00
$0.00
$20,500.00
$20,500.00
$20,500.00
$525.00
$525.00
$525.00
$60,042.00
$27,542.00
$27,542.00
$32,500.00
$32,500.00
$17.00
$17.00
$17.00
$5,841.34
$5,841.34
65,841.34
$104,961.38
$5,841.34
$110,802.72
—~

[
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Budget

Click this symbaol to expand a budget category to
show the applicable subcategory

Click this symbol to add line_items
within a budget subcategory

/’l 1 Budget 3

523,365.38
v Personnel+) [ $23,365.38
\ Jackie Smith, Program Dire::m@ @ - 523,365.38

Click this symbol to edit line item data Click this symbol to delete line items

within a budget subcategory

within a budget subcategory
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Detailed Budget Instructions: Adding/Editing Narratives

e Narratives are required for all budgeted
categories.

— Explain/justify the estimated costs including the unit cost
and quantity requested

— Explain how the costs associated with each line item
supports the implementation of the project as outlined
in the proposal

e Narratives should be written in such a way that
someone not familiar with the project can
conceptually understand the rationale, purpose
and calculation of the anticipated costs identified
by line item.

¢ Narratives should be concise and describe line
items in 1-3 sentences.

Figures without narrative descriptions will be
returned to the applicant for further details and
clarification.

Click this symbol to add a narrative
within a budget subcategory

Budget |-
Personnel 523,365.38
personnel +[)) $23,365.38
p
Next, complete the narrative box as shown below:
'/ Notes \\
Line ltem Budget Personnel
Budget Jackie Smith will manage all aspects of the program which
includes, surveys of the project site alongside field techs,
landowner interviews and follow-ups, and supervision of
volunteers during sponsored work days.
\__save | saveandClose | Cancel |
N, /
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Detailed Budget Instructions: Personnel

e Identify and itemize each individual employee/staff

member Of yOU r Orga nizatlon Wo rklng On the prOJeCt, Enter the fringe rate as a percentage instead of its decimal
. og e . . . . . . . . equivalent (i.e. if the rate iz 25.9%, enter 25.9 not 0.259) <
their name, and position/job title in individual line items. The fringe total dolar amount will e calculated automatically

— Non-employees, consultants or contractors working on the / Staff Name* Jackie Smith ™
project should be listed separately in the Contractual Services | Pasition | Program Director | '

category of the budget. > Apply to Year(s)

Annual Project Hourly  LOE (%) Project Fringe (%) Fringe Total
. Salary Hours Rate Salary Amount Personnel
e Input annual salary in whole dollars. Budget [ $72,000 | 54000 | $3462 2600 $18,69231[ 2500 | $4,673.08 $23365.38

. . . . S/
e Specify the number of hours they will dedicate to this )
The level of effort [Maximum: 100% per year] will

p rOj ect i n t h e P rOj ect H O U rS bOX . be calculated automatically based on Project Hours

entered for each staff member.

e Enter the fringe rate (if applicable) to be applied to each
staff member working on the project.

e Enter a description of the work to be completed by each
position budgeted for and how the work of each position
will support the purpose and goals of the overall project.

Each employee listed works for the grantee organization (not a third party or contractor)

Provide gross salary before taxes only

Salary and fringe must be itemized by staff member/line item
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Detailed Budget Instructions: Travel

e [temize each type of travel requested in the appropriate
travel subcategories. Do not combine trips together into
a simple lump sum that covers multiple travel types. /" Lodging - Per Night N

— If travel to multiple locations is required, each destination should Purpose/Destination* Washington, DC for Kick-Off Meeting and
have their own line item under each applicable travel subcategory. Site Visit in January 2020.

¥ Apply to Year(s)

— If the type of travel does not fall within one of the subcategories

listed, include that item in the Other Direct Costs category of the Unit Cost Quantity Total Cost

budect Budget | 3$18100 | | 2 | $362.00
udget. , ,
8 (N_s2ve | saveandClose | _Cancel | J

— Do not include the travel costs being paid for by subrecipients,
contractors or other third parties.

Marrative Sample: Jackie Smith will travel to Washington D.C. to meet with NFWF program staff for
project kick-off meeting and planning. Meeting will take place over 3 days, so two nights are budgeted.
Costs are estimated based on allowable GSA rates and cursory searches for hotel rooms for one person.

e Specify the purpose and destination for the travel item,
unite typ, and the quantity of units requested.

e Budget items using the basis as described next to budget

subcategory.
. . For Mil , Lodging, Per Diem, Meals & Incid ls, use GSA.GO ide for all bl
e Briefly describe the purpose of the travel and the B
assumptions used in estimating the costs of all travel that Provids econemy class, rovad inip pirfire rates
the appllca nt |S paylng for d|rect|y If trovel destinations have yet to be determined, please indicate so in budget and norrative

and explain the basis for cost estimates (previous projects experience, recent searches, ete.)
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Detailed Budget Instructions: Equipment

Equipment is defined as tangible property having a useful — —

/e ™~
life of more than one year and a per-unit acquisition cost [ Equipment \
of $5,000 or more. Items not meeting these criteria should Item Name* Excavation machines
be itemized in the Materials and Supplies category of the Description Excavation machines for sites in Chesapeake Bay.
budget. > Apply to Year(s)

Quantity Unit Cost Total Cost
* |temize each piece of equipment to be purchased for this Budget | 2 | [ 510250 | $20,500
project in their own line item. N %

Identify the item name, the quantity of items budgeted
for, and the unit cost for each.

Narrative Sample: Excavation machines are needed during extensive restoration activities that
requires the clearing and removal of thick vegetation and land at the three work sites. The

State the intended purpose of each item as it relates to equipment will enable us to complete work quickly and efficiently and saves funds by eliminating
. . the need to hire large work crews. Quote and rent vs. buy analysis attached to proposal.

project goals, and how the estimated costs were

determined.

Equipment costs should only include the costs to purchase

new equipment needed to complete the project.
=  Existing equipment already owned by the applicant should not be included in this
section

If available, please upload equipment quote during

L Costs for equipment being rented should be included in the Other Direct Costs budget
proposal submission. category




-
Detailed Budget Instructions: Materials and Supplies

Materials and Supplies are defined as tangible

property not meeting the criteria of equipment. .-/ Materials and Supplies \
Item Name* Native Grass Seed
* Iltemize each item to be purchased for the Purpose Grassland Restoration
. Unit of Measure Per Bag
project.
. . . Quantity Unit Cost Total Cost
e |dentify the item name, the purpose as it Budget | 100 | [ $5.25 ] $525.00
relates to accomplishing project goals, and the "\mm /"
unit of measure being used. B -
° : H H Marrative Sample: 100 bags of native grass seed will be purchased as a part of the grassland
SpEley the quantlty and unit cost for eaCh restoration aspect of the project as a direct benefit to the land, riparian areas, and native
item. species. Costs are estimated based on a previously completed project similar in scope and size.

e Briefly describe requested supplies and their
intended purpose in relation to project goals.

— Quantities may be estimated if not known at Routine materials/supplies for your organizations operational needs should not be included

the time of applications, but provide a basis here, only those speciic to the project
. . . . If exact quantities of supplies has yet to be determined, please still use the quantity function
for this estimate in the narrative.

in the budget and indicate estimates are used In narrative. Explain the bosis for cost
estimates [previous profect experience, recent searches based on scope, etc.)




Detailed Budget Instructions: Contractual Services

,/ Subcontract/Contract — Per Agreement \

SUBAWARD CONTRACT
Transfer of programmatic responsibility | A party is required to deliver a product

to another  organization,  with | or service in exchange for compensation
measurable performance goals related

directly to the primary award

Contractor Name* | M.A.P. Consulting
Description Development of mapping tool for coastal region salmon.

¥ Apply to Year(s)

Total Cost
e Select the appropriate agreement type. Budget |  $27,54200 |

N seve | saveandClose | Cancel | Y,

e [temize each contractual services cost budgeted for this
project per agreement

— Do not lump multiple subwards into one line item.

Narrative Sample: M.A.P. Consulting will be hired to develop a mapping tool for tracking salmon
over course of the project. M.AP. has extensive experience creating similar tools that our
organization does not possess to complete this task in-house. Cost based on preliminary quote.

e |f you have not identified the specific contractor or
subrecipient who will be conducting the required work,
input “TBD” in the Contractor/Subrecipient Name box.

e For each Subaward or Contract, briefly describe the
associated activities scope of Work or services to be All cost assoclated with the Controct or Subaward should be included in the line item
. ’ . including Travel, Materials and Supplies, ete.
provided and how the costs were estimated.

NFWF budget approval does not constitute approval of Procurement methods

NFWF expects applicants to follow their internal procurement processes for selecting third
parties




Detailed Budget Instructions: Other Direct Costs

e [temize any additional costs that do not

a?pproprlately fit within any budget category T —— \‘.
listed above. .
Type* Event Parking
Purpose Parking costs for river cleanup
e Identify the item name, the purpose as it relates Unit of Measure | Per day
to accomp“shing project goa|s’ and the unit of
. Quantity Unit Cost Total Cost
measure being used. bucget | n | [ s ] $17.00
e Specify the quantity and unit cost for each item. A 4

e Enter a brief description of each budgeted cost
item explaining the need for each item, how it
will further the objectives of the project, and
how the cost estimation was determined.

This category should contain items such as equipment rental, conference fees [facility

rental, honorariums, and other participant costs) od hoc services (sampling, waste
removal), stipends, printing cost and shipping/mailing fees.
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Detailed Budget Instructions: Indirect Costs

\

Indirect COS‘ES ar:e |ncur.red for a common purpose, benEfltilng more I,/E;planatiun of Modified Total Total direct salaries, including benefits \
than one objective project or program, and cannot be easily | Direct Cost Base (MTDC) '
assignable to the outcome, project or program specifically
attaining the related benefits. NICRA Expiration Date 9/30/2020

Rate Type* Provisional

» Apply to Year(s)

e Refer to your organization’s NICRA (if applicable) in the “base” Modified Total  Indirect Cost  Total

section to input the MTDC base in the explanation box. Direct Costs Rate (%) Cost
Budget | 2336538 | 2540 | $5,841.35

\ T | J

e |f the rate type is De Minimis, the expiration date is not required.

Enter the Indirect Cost rate as a percentage instead

e |f you are including indirect costs in your budget request, please of its decimal equivalent (i.e. if the rate is 25.4%,
provide a narrative description identifying what the indirect T L)
request will be supporting.
— E.g. CEO salary, rent for lab space central to project site, etc.

Note: The federal government has determined that a de minimis
10% indirect rate is an acceptable minimum for organizations
without a NICRA, as such NFWF reserves the right to scrutinize ALL

— Indirect cost narratives should include a statement of whether the
applicant has ever had a NICRA.

— Budgets without narrative descriptions for indirect costs may be proposals with indirect rates above 10% for cost-effectiveness.
rejected and/or returned to the applicant for further details and
clarification. Please refer to NFWF’s Indirect Costs Policy for clarification on the

allowability and application of Indirect Costs.
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Matching Contributions

x

Matching Contribution Editor
Itc

Ir
B Instructions I

I Enter the required matching contribution details below. Click Save regularly to save your work. The systern will timeout and you will lose
unsaved work if you do not save at least once every hour. Click Save and Close to save and return to the Matching Cantributions list page.
Fields marked with a red asterisk (*) are required for final submission for most programs. Click Help for examples and instructions.

Status * | <Select> v |

Source * | |
Enter the name of the person or Organization providing the Matching Contribution

Source Type *
Type =

Description *

4
Limit: 250 characters Remaining: 250

Amount * |

Save and Close
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Review and Submit

NUIE: TOU IMUST ENEDIE POP-Ups 1O USE IS SYSTEM. IT 8 INK 00ES NoL OPen pIease try NOIINE e ST OF LOnwor (CIKL) ¢
Project Location
B View Full Submission
H “ Hw/
* Make sure to click the blue “Submit” button Mep [ View PO
to submit your proposal. Uploacs
B . . Budget
e |If correctly submitted, you will receive a —r
B Validation Status
confirmation e-mail and the task will e
Contributions Page Name Status
d|5appear from your homepage. o Contact Information v Complete
Perm I Organization Information X Incomplete
Approvals X Primary Organization is required
Project Information X Incomplete
X Project Title is required.
X Project Start Date is required.
FAQ X Project End Date is required.
X Description is required
X Abstract is required.
Help X Requested Amount is required.
Project Location X Incomplete
X Project Location Description is required.
Log Out X Project Location Country(s) is required.
Map X Incomplete
X Please confirm your project has been accurately mapped.
Uploads X Incomplete
X GAAP audited financial statements is required and has not been uploaded.
IRS Form 990 is required and has not been uploaded.
A-133 Audit is required and has not been uploaded.
Board of Trustees, Directors, or equivalent is required and has not been uploaded.
Statement of Litigation is required and has net been uploaded.
CBWTP Full Proposal 2021 is required and has not been uploaded.
CBWTP 3 Year Transacticn Projection 2021 is required and has not been uploaded.
CBWTP Work Elements 2021 is required and has not been uploaded.
Budget ¥ Complete
Matching Contributions ¥ Complete
Permits and Approvals ¥ Complete



